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Linwood School Policy and Procedures for Volunteers  

 
 

 
KEY ISSUES 

 

 Open mornings or afternoons are held on a regular basis for interested 
volunteers. 

 Volunteers are required to complete an application form, which includes 
naming 2 referees, a CRB check and a check against List 99. 

 Volunteers are required to make a contribution of £8 towards the cost of 
the CRB check. 

 There is an expectation that volunteers will be able to make a commitment 
of at least six months. 

 Volunteers will be asked to complete an evaluation form when they leave. 

 School should be notified before 9 a.m. on 525107 if a volunteer is going to 
be absent. 

 The teacher is the principal point of contact and volunteers will be under 
his/her direction. 

 During your time at Linwood all conversations and any documentation that 
you may have access to are strictly confidential and should be treated as 
such. 

 Key policies are available for you to read on the website - 
http://www.linwood.bournemouth.sch.uk 

 

 
 
 
Linwood School 
 
Linwood is a day special school, which welcomes pupils from a wide geographical area and 
supports a comprehensive range of Special Educational Needs.  
 
Our team is one of highly motivated professionals who have a wealth of experience coupled with 
a genuine empathy for pupils with learning difficulties. 
 
The school aims to promote a caring and happy community in which all pupils feel valued. We 
strive to make learning a pleasurable and rewarding experience and to offer an opportunity for 
all pupils to develop as high a standard of achievement as individually possible. Linwood, in 
common with all schools, is concerned with creating a learning environment that challenges its 
pupils with high expectations. We are in the position of being able to acknowledge and respond 
sensitively to the needs of individuals and their varying circumstances, stages of development 
and abilities. We aim to meet our pupils’ academic, physical, emotional and social needs by 
assisting them to develop maturity, self-confidence and self-esteem, and by assisting them to 
leave school prepared for future education, training, education, employment and leisure 
 
 
 
 
 
 
 
 

http://www.linwood.bournemouth.sch.uk/
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Welcome 
 
Linwood School would like to welcome you as a volunteer and to thank you for giving up some of 
your time to help at our school. 
 
Procedure for Application 
 
Ex-pupils are welcome to apply to become volunteers but we do request that they wait for a 
year after leaving school before applying. 
 
The school hosts regular open mornings/afternoons which will include a tour of the school and 
an informal discussion about the volunteer’s role.  
On the day you will also receive all the relevant paperwork in order to apply to be a volunteer.  
 
It is the policy of the school that, to ensure the protection of our pupils, all adults working in 
the school need to: 

1. Complete an application form and provide us with the names of two referees.  
2. Complete a CRB Form (a contribution of £8 towards the admin cost is required)   
3. Supply us with a passport-sized photograph  

 
All of the above along with the relevant identification is returned to the school office. Once 
satisfactory references have been received along with the fee contribution, the CRB paperwork 
will then need to be completed.  
Upon receipt of satisfactory CRB clearance (which can take between 4-6 weeks) you will be able 
to start volunteering. 
 
 
Attendance 
 
We believe that the school’s most valuable asset is the quality and range of staff that provide 
the caring and stimulating learning environment in which each of our pupils will flourish. 
By becoming a volunteer you have joined that team and will be contributing to the effective 
education of the pupils. Pupils, staff and governors value your contribution.  
If you are a parent volunteer it is our policy that parents work in a different class to that of their 
child in order to cause minimal disruption to their learning. 
You will appreciate that the teaching and learning support staff will become reliant upon the 
time you give and will plan accordingly. Therefore should you be unable to attend at your 
regular time it would be appreciated if you could telephone the school before 9 a.m. on 
525107 and let the member of staff know. 
 
Role 
 
In the first instance you will be allocated to a specific class. We try to accommodate your 
preference with regards to age/level of ability. However placements are constantly reviewed 
and changes may be made as appropriate. 
The teacher is your principal point of contact and you will be under his/her direction. The school 
has a number of policies regarding Child Protection, Health and Safety, Behaviour Management 
and the teaching of the curricular areas which are available for you to read. 
Once you have received support and advice from the class teacher then you will be able to work 
more independently with individuals or small groups. If you are unsure of anything then please 
do not hesitate to ask questions. 
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Work Experience 
 
A visitor on work experience placement should make his/her objectives clear before the 
beginning of the placement. If a report needs to be written at the end of your placement then 
please ensure that your mentor is aware of this. This will normally be your class teacher. If you 
are expecting a visit by a supervisor then please inform your mentor but please ensure that you 
are not off site when the visit is due to take place. 
If you are unable to attend your placement it would be appreciated if you could telephone the 
school before 9 a.m. on 525107 and let the member of staff know. 
 
Confidentiality 
 
During your time at Linwood all conversations and any documentation that you may have access 
to are strictly confidential and should be treated as such. 
 
Health and Safety Issues 

 

 On arrival please sign in at the office and wear a visitor’s badge. 

 Always ensure that all external doors and gates are closed securely. 

 Ensure you are aware of the following: 
The name of the person responsible for Child Protection, currently Mrs Sue Bridle 

 On hearing a fire alarm vacate the building immediately by the nearest exit. Routines, 
exit and meeting points are displayed in all classrooms. 

 Identify the location of fire extinguishers, blankets, and alarm points. 

 Identify the location of first aid boxes and refer to named first aiders. 

 Should you or a person in your charge be injured please follow the correct reporting 
procedure. 

 In case of doubt please refer to your mentor. (Normally your class teacher) 
 
In conclusion  
 
We are all committed to keeping Linwood a school that pupils are happy to attend and the 
school that parents choose for their children as the best learning environment for them. 
 
Thank you for making a contribution, which is greatly appreciated and valued by becoming a 
volunteer and joining the team of people, all of whom are striving towards meeting the aims of 
the school. As a volunteer you can help the wider community understand what Linwood’s mission 
is that – “We aim to provide a centre of excellence in which individuals are valued and 
encouraged to give of their best” and ensuring “Entitlement plus Opportunity” 
 
If you are unable to continue being a volunteer then we hope that you will find the time to 
complete a short evaluation form about your experiences. This will enable us to monitor our 
policy and practice to ensure that we are providing the best support and guidance for our 
volunteers. 
 
Thank you for your interest in Linwood School and we hope that you enjoy your time at Linwood. 
We hope that it will be a very rewarding experience. 


